	NYCC SCHOOLS - GENERAL RISK ASSESSMENT

FORM    (SAMPLE MODEL RISK ASSESSMENT ) 
	PERSONS AT RISK
	                  RISK                       RATING
	

	SITE LOCATION:  A Community  Primary School 
ASSESSOR: 
ACTIVITY / SITUATION: Lone Working ( on site & off site)   
LOCATION:  Within school buildings/on site & travelling to and from venues e.g. to attend training
SHEET   1     OF   2                        REF. NUMBER: GRA001
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	SEVERITY [S]

5.   Death/Permanent Disability                         

4.   Major Injury                                                    1
3.   > 3 day Injury                                                   Minor Injury                                                          2                               

1.   Property Damage   
LIKELIHOOD [L]                                              3
5.   Very Likely                                                    

4.   Likely                                                             4
3.   Possible                                                        

2.   Unlikely                                                          5
1.   Very Unlikely
	

	                             HAZARD IDENTIFIED 
(IMPORTANT: THIS LIST IS NOT EXHAUSTIVE AND  MUST BE ADAPTED  FOR EACH SCHOOL)
	
	
	
	
	
	PREVENTATIVE AND PROTECTIVE MEASURES ALREADY IN PLACE
	SPECIFIC PROBLEMS / DANGERS

	1


	                                  ON SITE

Emergency ( Accident/Illness/ ) 
	(
	
	(
	
	(
	· School advised of health condition of all lone workers

· First Aid  Equipment on site 

· Telephone landline available in school
	· Collapse through own medical condition. E.g. heart attack 

· or  falling off step ladders/through fragile roof and being unable to move

	2


	Emergency ( Fire/Gas Leaks/Flood etc.)


	(
	
	(
	
	(
	· Staff  working in the building are aware of emergency evacuation procedures and some staff have fire extinguisher training.
·  Mobile phones and land lines are available for staff to raise the alarm 
	· Staff member may be trapped in dead end part of building or fire escape may be blocked by vehicle outside fire exit doors 
· Staff unsure of who to ring re. Gas Leak 

	3


	Personal Safety ( violence)
	(
	
	(
	
	(
	· Check all rooms before other staff have left building / Lone worker informed who may be working/visiting premises 

· Doors locked from inside whilst lone worker on premises – door not opened until visitor identified/confirmed
· Some staff carry panic alarms  

· External Lighting around building but not in staff car park 

	· Lone worker may be “surprised” by other member of staff arriving.

· Member of public may be hiding inside building before it is locked
· Lone worker may be more vulnerable if works same time/same day of week  

	4


	                               OFF SITE

Road Traffic Accident

	(
	(
	(
	
	(
	· Mobile phone carried in vehicle but not used  whilst driving 
· Staff have awareness of what to do in case of RTA 

	· Lone Worker may be carrying  pupil in car 



	5


	Breakdown ( puncture etc)/ Stuck in Traffic 
	(
	(
	(
	
	(
	· Some staff are aware of need to drive to safe position before  stopping 
· Staff aware of need to charge mobile phones before they leave school/training venue/home 

· Some staff have breakdown cover 

· Some staff have correct equipment and skills to change wheel

· High visibility clothing / warning triangle carried in some vehicles  

· Buddy system available for  many staff

· Some staff carry an emergency box  (drink, food, extra clothing, footwear/ reading for breakdowns/stuck in traffic etc.  

· Vehicle checks before leaving 

· School checks on Insurance /Driving Licence and MOT

	· Mobile phone battery may be flat or not work in particular area
· Member of staff may have medical condition e.g. diabetes

	6


	Personal Safety ( Violence by people )

	(
	(
	(
	
	(
	· Panic alarms carried by some staff
· Staff aware of need to secure valuables out of sight in vehicle

· Most staff wear suitable footwear 

· Doors locked whilst driving through high crime areas 

· Some awareness of risk of road rage
	Pregnant women at greater risk

	7


	Getting Lost ( in vehicle /on foot)

	(
	
	(
	
	(
	· Address of destination known in most cases 
· Check for traffic diversions in reports on radio   
	

	8


	Adverse Weather Conditions ( Ice/ Snow/Torrential Rain)

	(
	
	(
	
	(
	· Appropriate driving for weather conditions 
· Checks on weather forecast before leaving / talk to colleagues about route before leaving  

· Leave early from venue if weather deteriorating

· Log near misses 
	Danger of getting snowed in 
Especially returning from remote venue

	9


	Slips/Trips 

	(
	
	(
	
	(
	· Sensible footwear 

· Park in well lit area 
	

	10


	 Personal Safety (Attack by Animals)  

	(
	
	(
	
	
	· Before home visits, request that animals are placed in separate room
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	DEGREE OF RISK
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	RISK 

SCORE
	RECOMMENDED FURTHER ACTION/S

[IF ANY]
	ACTION     NEW       

   by            RISK             NAME        RATE
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	1     2     3    4    5
	  1   2     3   4     5
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H M L 
	Short/ Medium/ Long-Term Actions
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	16
	H
	· First Aid Box provided near to where working
· Mobile phone to be carried by lone workers as they move about the site   - ensure fully charged before lone working
· Establish an effective buddy system for school staff and ensure implementation 
· PROHIBITION OF WORKING AT HEIGHTS/ WORK WITH HAZARDOUS MACHINERY e.g. circular saw / WORK WITH HAZARDOUS CHEMICALS  WHILST LONE WORKING  e.g. oven cleaners

	H&S Co-ordinator
All staff

Head/

H&S Co-ordinator

Head 

From 
	5x2 =    

 10

	2


	
	
	
	
	
	
	
	
	
	
	
	
	· All staff and contractors/visitors briefed on how to

      react in case of fire or similar emergency
· Two or more persons to respond to school alarm at night or   

       contract out  response to security organisation

	H&S Co ordinator/Premises Manager
From 01/03/06
	

	3


	
	
	
	
	
	
	
	
	
	
	
	
	·  Lone worker to carry mobile phone at all times or work close to landline
· Staff  to receive de- escalation training 
· Park close to building where possible 
· Introduce buddy or other system and ensure it is implemented

· Staff to vary lone working times -  week to week
· Avoid carrying laptops in designated laptop cases – use rucksack trolley  for example
· Prohibit visiting high risk addresses alone- set up an “Angel system” for  lone working visits i.e. emergency code 

	All staff/

H&SCo-ordinator
Head 


	

	4


	
	
	
	
	
	
	
	
	
	
	
	
	· Report all RTA’s to school even though not reportable to 

      Police
· Carry Travelling First Aid Kit in vehicle 

	All staff


	

	5


	
	
	
	
	
	
	
	
	
	
	
	
	· Staff to be reminded of need to inform school of plans for off   

       site working and ensure buddy system in place
· All staff should have an in car charger in case of flat mobile 

      battery 

· All staff to have breakdown cover 
· Prepare checklist for what to do in case of breakdown 
· Agreement from parents for non member of staff to carry a pupil in vehicle 

	All staff/
H&S Co-ordinator 

	

	6


	
	
	
	
	
	
	
	
	
	
	
	
	· All staff encouraged to carry panic alarms
· Suitable footwear and appropriate clothing to be worn 

· Provide de-escalation training for staff who work in higher risk areas

· Visit during hours of light 

· Visit in twos unless not reasonably practicable

· Liaise with other agencies re. previous contacts with householder 

· Carry and wear ID  

	All staff
Head 

All staff /H&S Co-ordinator 
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	· Carry sufficiently detailed map in vehicle for all visits 

	All staff 
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	· Carry appropriate equipment for adverse weather conditions 
(e.g. extra clothing,  food, shovel for snow )

	All staff 

	

	9


	
	
	
	
	
	
	
	
	
	
	
	
	· Where possible avoid carrying equipment e.g. lap tops if 

       alternative is available at venue - avoid carrying bulky loads

· carry a torch


	All staff

	

	10
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	ASSESSOR:


	SIGNATURE:
	DATE:


	REVIEW DATE:




SCORE:   1 – 8 = LOW RISK              9 – 15 = MEDIUM RISK                 16 – 25 = HIGH RISK                                      
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